(STANDARD SET UP]

Contact Person:
Phone #:

Function:

Date of Function:

_ Time of Function: From to
{Set up needed by: AM I PM

PLEASE DIAGRANM DESIRED LAYOUT
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No. of tables  iong F round _ (o Special needs:
No.ofchalrs _48

Microphones & Media Center key

% Podium: Yes No

must be checked out and returned to ,
the Parish Office. Media Center: Yes No
Microphone: Yes No

Itis the Parish policy that NOTHING is to be hung
from the ceiling & NO TAPE on the walls please!



